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Repton Parish Council – Human Resources Policy
1. Purpose and Scope
This policy sets out the Repton Parish Council’s approach to the fair, consistent, and lawful management of staff.
It applies to all employees, including the Parish Clerk and any other appointed staff.
While Councillors are not employees, they must uphold these principles in all interactions with staff.
2. Legal Framework
The Council operates within the requirements of relevant UK employment legislation, including:
· Employment Rights Act 1996
· Equality Act 2010
· Health and Safety at Work etc. Act 1974
· Data Protection Act 2018 and UK GDPR
· Working Time Regulations 1998
· Local Government Acts applicable to Parish Councils
3. Roles and Responsibilities
· The Parish Council – Acts as the employer.
· The HR Committee - Sets HR policy, ensures compliance, owns and delivers recruitment and grievance processes and supports staff.
· The Chairman – Provides day-to-day line management of the Clerk and ensures effective communication between Council and staff.  In the absence of the Chairman then this responsibility would fall to the Vice-Chair. If neither were available then a member of the HR committee.
· The Parish Clerk / Responsible Financial Officer (RFO) – Implements Council decisions, manages administration, and maintains training and employment records.  Also manages other employee (if applicable).
4. Recruitment and Selection
· All recruitment will be fair, transparent, and based solely on merit.
· Job descriptions and person specifications must be approved by the Council before recruitment begins.
· The Council is committed to equal opportunities throughout the recruitment process.
5. Terms and Conditions of Employment
· All employees will receive a written statement of employment particulars at least two days before appointment.
· Pay, hours, and annual leave entitlements will normally follow national agreements (e.g., NJC for Local Government Services).
· A probationary period of six months will apply to new staff, followed by a formal review.
6. Training and Development
Repton Parish Council has a published policy for Training and Development
7. Performance Management and Appraisal
· Annual appraisals will be carried out to review performance, set objectives, and identify training needs.
· Underperformance will be addressed through informal support or if necessary formal procedures following NALC.
8. Grievance and Disciplinary Procedures
Repton Parish Council has published policies for both Grievance and Disciplinary processes

9. Health, Safety and Wellbeing
· The Council is committed to maintaining a safe and healthy working environment.
· Risk assessments will be carried out where appropriate.
· Employee wellbeing will be supported, and reasonable flexible working arrangements considered.
10. Absence and Leave
· Employees must follow reporting procedures for sickness absence.
· Leave entitlements will include annual leave, public holidays, and statutory family and other special leave.
12. Confidentiality and Data Protection
Repton Parish Council has a published policy for Privacy
13. Review of Policy
This policy will be reviewed every two years or sooner if required by changes in legislation or Council operations.
Approved by: Repton Parish Council
Date of Approval: ___12.1.26________________
Review Due: _______Jan 2028____________
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